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FILES IDENTIFICATION 

(TITLE, DESCRIPTION , ARRANGEMENT , AND INCLUSIVE DATES) 


BIESCTOQ’S SSDJ5ST PIES 


Ccealo to cf cg gre3 rc gg sgco* tues sorenfe, m 3 
other paper# ebieb docunent and/or refl ect th e 
policies* procedcreo cad pleas cf tha k^ssrj 
activities, hath Intermlly end csternsllyj t»- 
teeea this Ajgsnsy end t^aJKhlto Hooso, Con- 
gress, ojjpncios of tlm 09Di 1 c 31 v 1 £co 1 b sad 
others. Piles ere mistained by sostcq end 
chrocolccleally dercnacler. 


Vhlto Hones, 03IU, Joint Chiefs , - exther 
O^DSClCS nmH CoOgTCSS. 

(!9t7-toCato) 


b. ft giqay Co a pane g ta filed by offices. 
( 1955-to data) 


-n r/^-j. 

e. Individuals alphabetical file v if *• ‘ - 


( 1955- to Cato) 


d. General Subject file 

(l95&»to Cato) 


nm m op & 223 IC 3 COBSfSSQSSfSBSS 


a. Tfrwe ere letters of irstractlana* 
directives* actions end corre sent 
♦ n-w^s i^ESS dsnaole to end ffren the Director 
and the CfcSofb of CtatScaa ead Chief off Ruses. 
Eaistaisssd by station. 

(1956 to data) 
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VOLUME 
(CUBIC FT. ) 


SECRE1 


■vT*!ssr^ / 

FORM NO. /139 USE PTfEVltfuf L. fyi^) 

t JAN 56 ° COITIONS. 1 C r V 


DISPOSITION INSTRUCTIONS 


Bsrcsnest* Disposal not authorised > 
Transfer to Assncy Records Center 
no looser needed fas* ref erence 
p u rpos e s. 


P enaen e n t. Dispcrel not entlwrised. 
Transfer to ti© records Center when no 
looser needed for reffereaea purposes. 
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*. 2S,*"T \ STS**. *« 


g 9 fSUUVUAj 

Chief* cf Stations and Chiefs of Ea f^‘ 
nerve as resorts from the field ca activities at 
ScTctnticeu Filed by Station and chronologlca 

thereunder. . fc 

(1956 to &to) 


SPEECH FHS 


Thaao ere copies of speeches delivered by 
the director before group® end orsenieat^oas at 
various occasions. Filed by topic or event. 


s. Ola copy of each ei*ceb to bs seintaisied 
es the Agency record copy* 


b« Extra copies of speeches maintained for 
raCextaea or distribution ptrrposes* 


I3T32LLIC2ECE ESTlHfflES FEES 


•asm are ccpieo of all Batiaaal Ittt»lll 0 asc 
Estimtea* end Especial Estimtw ^IchvoTO WO- 
xrssA by <23 and referred to the EE for Ms 
Ste^ion. Files mlMstod for reffcrenw 
mrnesca. File 3 by BS castor end by SS exsiher# 
(1957* 5&* 59) 


PBOdSCT CCeSSXSS22 FHS3 


Consists of copies cf approvals* F*>5«ct 
ontlisK*. Justifications* authority far e^pesai- 
turo of ftsds* end other 

Jccts tftlcb ease rally crcccd $2?*000. Off icial 
copies era tctcinsd by tho Frowst Eovico Ccandtt 

FUsd by cars* 

(1257 to fists) 


S,xs * umugm u « — — 

Transfer to tbs Eacorfis Center «n*a no 
Icaqar needed for reference jwrpcMS. 


E ter sane s t. Disposal wt authorized* 
EotlKS to tbs Bacord Castor on aa 
esuznal basis. 


Ttocpcsary. Destroy then no 1*©$*** 

OCCdsd. ~ C*J ■&'?>' x ' 


kJk Tira p mar y* Destroy shea so looser needed 
for reference purposes* 

- ■ . /— T- </■?)/£; <£*' ^ 

(if $ ' 3 , / f ^ cU A ^ r ^> / • / 


Tempor ary. Destroy after 2 years. Cat 
off at the «a® cf each calenda r year? 
told in current flics arcs for tso years 
eand destroy. ...... P 
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o, 8. iinsLticsacs board 


Cans lets of copies of UBIB documents ^hlcb 
ere retained for reference of tbe KI and iMo 
staff* Records copies ere maintained by m&M- 
The files contain copies of the agenda, nimtos 
of meetings, directives and other papers relating 
to tbe REED* 

(1958-59) 


VOLUME 




1.0 


-9s 


a 


\TSPE( 


OPESA3TQK3 COOEUiHATinO BOARD VOX 


Consists of the Director's copies of OCB 


COUDlBwS ui uun w* — — — jt 

status reports Vhich are maintained for reference 
pur pose s . Record copies are maintained by the 
OCD/FHJ/DBF who serves as the Afpxxcj repres ents - 
tire on the Board. Filed by subject or program 
title. 

(1958 to date) 


SPECIAL REPOSTS FUSS 


These are extra copies of various reports 1 
vhlch are loaned out for Information end rcferenc^ 
purposes. fioce of the specific types cf reports j 
ere the Hoover CotsniaBlan Report, Jackson 
Committee Report, Jacteon - British Report, 
Eherotadt Committee Report and others. 


B2FEEDESCE pa3UXJATIffl3 


The so ere copies of various types of pub- 
lished reports origin ating in the offlc© of the 
E?lnd coplcu of Eaintaincd for 

information end rcforcnco purposes. 


DISPOSITION iNblrtUUi ' 
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Temporary. Destroy shea no longer 
needed for reference purposes. 


/fsC- spa# 






1.0 


6.0 


Temporary. Destroy after 6 months. 


2.0 


Temporary. Review reports annually. 
Submit list to Admin officer fo r dls - 
posltlan (le. offer to Record* Canter 
or the Library). 

A*c ~ <- /? 


k. 


Temporary . Destroy ahsn no longer 
needed for reference purposes. 


?zrv. I39a 


USE PREVIOUS 
ED I t I OR S . 


SHEET 
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CCBB3I3ICA3TC5J LOGS 

Cone Is to of various posting media which 
serve as logs for recording classified material 
received or dispatched by tbs DC! or Ms staff, 
felntained primarily In accordance with Becurity 
regulations . Piled by category and chronological! 
thereunder. 

a. Top Beeret Log. Retained signed copies 
recording receipt, internal movenont end 
disposition of TD tea te rial. Copy forwarded 
to TO Control Officer. Prcm June 1958 1°S 
Maintained on 5x8 fora. Filed chronologi- 
cally. 

(1946 to date) 

b# Secret end below. Record of the receipt 
and disposition of material which Is classi- 
fied secret and below. These logs also 
contain a brief summary of the subject isattei 
of each communication logged end serve as an 
Index to the subject files. 

(1946 to date) 

c. Cable Log. Record of ell cables receive! 
in the office. EMntalned by cable number. 


LOCATOR CARD FIXES 

Consist of 3x5 cards which serve as an Index 
to Btibject flies, catalog, address locator, and 
as a ct tb reference to the mil logs and to the 
various flics maintained by the Registry. Cards 
arc filed by source, subject, alphabetically 
and chronologically* 

(1952 to date) 
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XESCQSTIITUED FROGRAI© AHD CGMCmSS F3U3 


These are accunulationa of the correspondence! 
and other documents -which remain when programs 
or committees have been diocontinuedjalso too 
inactive files of members of the Director’s Staff 
vjho are no longer active in such capacity. Files 
are transferred to the Regiatry for disposition. 

1.0 

13 

D0CXEGTJT RECEIPTS 


iC 

Conolat of retained signed copies of receipt/ 
for classified documents which vere sent to other 
offices or agencies. Filed chronologically. 

(1958 to date) 

.1 

itr 

COUR3Z3 KAIL RECEIPTS 


17 

Consists of the retained copy of Courier’s 
Classified Ehll Receipt, which was signed by the 
courier for classified material picked up for 
delivery to the addresses. Filed chronologically 

(1959) 

1.0 

•tr 

admugebtratifs fiiis 


■/? 

Theca are notices, memoranda, requisitions , 
Instructions, papers on pcrnonnsl matters aid 
other honsefceeping files accumulated for adminis- 
tration of the staff. Filed by subject category. 

w 
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DISPOSITION INSTRUCT IONS 


1 61 R0001 00140008-7 


Temporary. Screen through and destroy 
duplicate material; Incorporate re- 
mainder in respect! vo files. 


T empor ary* Destroy after 2 years. 
Detain in current files area for two 
years and destroy. ? , . y^, 

( q « nry tLa&y J ' s *- : 


1.0 Temporary. Destroy after 3 souths. 


Temporary. Destroy after c*» year. 

Cut off at the end of each yearj retain 
for one year and destroy. 
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